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Being DCAA compliant with TimeControl




Introductions

= VHMS: Founded in 1984

Wl V Specialists in timesheet and project
management systems

V TimeControl released to market in 1994

V Microsoft since 1995

V Oracle-Primavera since 1997
V Deltek (Welcom) since 1985
V Hard Dollar since 2012

www.timecontrol.com



James Bay Hydro

Hibernia Qil Platform

CF18 Upgrade
www.timecontrol.com




| TimeControl®

Project
Management

Einance-and
Billing Systems

Governance
Activity Costing
systems
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What Is the DCAA™

The Defense Contract Audit Agency Is

res

ponsible for performing all contract

audits for the Department of Defense,
and providing accounting and financial
advisory services regarding contracts
and subcontracts to all areas of the US
/=) Department of Defense

(DoD) which are responsible

~/ for procurement and
contract administration.

www.dcaa.mil
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DCAA lTimesheet Critenia

1.
2.
3.
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Timesheet procedures

Separate timekeeping and payroll responsibilities
Employee Responsibilities:

C Enter timesheet data daily

C Record their own timesheet

C Approve changes to their own timesheet

C Certify the timesheet

Accurate project numbers and assignment identifiers
Record both paid and unpaid hours

Supervisor approval of timesheets

ldentify uncompensated overtime

Supervisors entering timesheets for absent employees

Supervisors preparing a timesheet for an employee who is
travelling

10. Time entered should be based on work done
11. Accurate timesheets are part

www.timecontrol.com
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Gail Robinson t Help =

Individual Dashboard
Vacztion/Sick/Personal time remaining
Employee Full Name

Bank
Vacation Hours

|
B Tliness Hours
5]

Robinson, Gall

Alotted

Personal Hours

| Taken
80.00
24.00
40.00

| Remaining
16.00
0.00
0.00

|
64.00
24.00 |

40.00 |

Values based on dates Sunday, January 01, 2012 - Tuesday, August 21, 2012

Personal Timesheet Status
Employee Full Name Robinson, Gail

Period Start Date | Week Ending Date Timesheet Status |
B 8/4/2012 8/10/2012 & POSTED
B s8/11/2012 8/17/2012 4 DRAFT
B 8/18/2012 8/24/2012 4 Released
W 7/28/2012 8/3/2012 L MISSING

| How long is a day?

Custom URL - http:llwww.theconml.net/hrrs_sitelhns_ts _process.htrri

|»

Timesheet Procedures
LOGICIEL

SOFTWARE

Timesheet due day

Please complete and release your timesheets no later than 9am Monday to avoid having someone
ask you for them during the Monday staff meeting. You can fill in your timesheets from any
browser at timesheet hmssoftware.ca or on a mobile at timesheet hmssoftware ca/mobile.

7 hours. For vacation, sick leave, personal days or a normal day's work, please enter 7 hours. If —
you have stayed late or are on a billable client project, then enter however many hours you did

that day.

Can someone else enter my timesheet?

No. You need to do your own timesheet. You can use the mobile interface if you wish to do vour
timesheet while on the road.

How much time should timesheets take?
No more than 5 minutes per day or 20 minutes per week. If it is consistently taking you longer =

-
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Separate timekeeping and payroll

responsibilities

V TimeControl fulfills the separation of payroll and
timekeeping functionality.

V Payroll timesheet systems that only track
attendance are often deficient in this area.

V TimeControl can track not just if an employee was
present but also what they did with their time

V Auditable records from TimeControl can show that:
V the employee entered their timesheet themselves

V that they have reported on what tasks were progressed
during the day and,;

V if this same data is used for payroll, can show how the
empl oyeeds time bal ances ag

al)
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cmployee Responsibilities
- Enter timesheet data daily

www.timecontrol.com



